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IGI Global Encyclopedia Chapter Guidelines - In summary:
· Titles may not exceed 70 characters. (No subtitles. No semi-colons.)
· Full chapters, including all sections (references included), must be at least 5,000 words, no maximum but at least 10 related  terms and their definitions written in your own words.
· Every chapter must include the mandatory sections listed below.
· Each accepted chapter submission may not include more than three figures. Figures should be submitted in color.
· No more than three total chapter submissions (with a maximum of two in the same category) per author will be 
considered.
· Each contributor will be asked to peer review 2-3 submissions by others.
· Any equations included must be formatted in MathType. 
· All proposals and full submissions must be formatted using Microsoft Word and uploaded to 
the eEditorial Discovery® manuscript submission system. Emailed submissions will not be accepted. 
Your chapter must meet all submission and formatting guidelines prior to final submission. Should you be interested in further polishing your work, IGI Global highly recommends eContent Pro International to its authors and editors for supplemental editorial services, including English language copy editing and proofreading as well as figure, table, chart, and equation conversions. IGI Global authors and editors receive an exclusive discount on these supplemental services.



Your encyclopedia article must follow this format:

Title of Article
Author Name
Affiliation, Country
(Institution name, Country)
INTRODUCTION 
Describe the general perspective of the article. Toward the end, specifically state the objectives of the article. Please do not use first or second person (I, me, my, we, us, our, you…) in your article.
BACKGROUND
Provide broad definitions and discussions of the topic and incorporate views of others (literature review) into the discussion to support, refute or demonstrate your position on the topic.[endnoteRef:1] [1:  Please use only endnotes, if needed. If you include endnotes, they will be placed after the references at the end of your article. Footnotes at the bottom of a page are not acceptable.] 

FOCUS OF THE ARTICLE[endnoteRef:2]   [2:  Please note that the title/subtitles of this section should be content specific.] 

Title and subtitles within this main section of your encyclopedia article can be content specific.
SOLUTIONS AND RECOMMENDATIONS 
Discuss solutions and recommendations in dealing with the issues, controversies, or problems presented in the preceding section.

The following refer to figures and tables. 
· Every Figure or Table must be “called out” within the text of your article in numerical order with no abbreviations.  
· Figures (but not tables), should be in .tif format, 300 dpi, and no larger than 6.25 x 8.75 inches (15.875 x 21.273 cm). Figures may be submitted in color. 
· All figures (not tables) must be uploaded separately, NOT within the text of your article.
· Sources can be included on the same line as the caption or directly under the caption. Example: Table 1. Caption should be sentence case with no ending punctuation if only one sentence (IGI Global, 2014)
· Tables should be formatted using the Word table feature and should not include cell shading. Column and row headings should be bold and centered – everything else left aligned and regular font. Any other formatting will be removed and will only be presented in black and white. 
FUTURE RESEARCH DIRECTIONS
Discuss future and emerging trends. Provide insight about the future of the encyclopedia’s theme from the perspective of the article focus. Viability of a paradigm, model, implementation issues of proposed programs, etc., may be included in this section. If appropriate, suggest future research opportunities within the domain of the topic.
CONCLUSION 
Section title should be “Conclusion”, not “Conclusions”. Provide discussion of the overall coverage of the article and concluding remarks. 
REFERENCES 
· References should relate only to the material you cited within your article (this is not a bibliography). 
· References must be in APA style and listed in alphabetical order by first author/editor’s last name. Please do not include any abbreviations.[endnoteRef:3] Any additional references that were not directly cited in the text should be included in an Additional Readings section.  [3:  URLs used as sources must be cited and included as references, not as Endnotes.] 

· For more information and examples on properly citing sources and formatting the References section in APA style, please see IGI Global’s APA Citation Guidelines.
NOTE: The publisher will return your article to you for correction if you do not properly format your references. 
ADDITIONAL READINGS
In this section, please provide a list of 8-10 additional readings (e.g. journal articles, book chapters, case studies, etc.). You, as the contributing author(s), are the best source for suggestions on additional readings in your respective field. APA style must be followed for this section.
KEY TERMS AND DEFINITIONS 
· Please provide 7-10 key terms and accompanying definitions related to the topic of your article. 
· Terms should be in alphabetical order and have clear, concise definitions (in your own words).
· Term and colon should be bold, each word of the term should be capitalized, include ending punctuation, and contain no equations.
· Definitions should follow a standard dictionary-style format and be in your own words. Place your terms and definitions after the references section of your article. 
EXAMPLES:
Appalachia: A geographic and cultural region of the Mideastern United States. The population in media is portrayed as suspicious, backward, and isolated.

Ethnocentric: A belief that one's own culture is superior to other cultures.

The full paper, including all sections, must be a minimum of 5,000 total words.


 ENDNOTES 
image1.png
IGI Global
PUBLISHER of TIMELY KNOWLEDGE

www.igi-global.com




